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19 April 2013
Agreed Procedure Notification
Mod_30_12: improved efficiencies in unit registration process
1  Modifications Committee Meeting 48 Minutes
Proposer presented alternative version of proposal. Proposer advised that a MOST had been held and that relevant Participant feedback had been incorporated into the alternative version. Proposer advised that the swimlanes presented differed aesthetically from those in the published proposal, however the content of the swimlanes was not modified.

Chair queried as to the current volume of registrations. Proposer advised that there was an increase in registrations due to IDT, however this increase has subsided and that there are approximately 15-20 registrations currently ongoing. 
Chair expressed support in relation to the clarification of the registration process.

Proposer advised that flexibility around the timeframe will remain.
2 Notification
As per Section 2.223 of the T&SC, the Modifications Committee wish to notify the RAs of the  effective date for Agreed Procedure Mod_30_12 Improved Efficiencies in Unit Registration Process to be Wednesday 24th April 2013.
3 Legal Drafting

As agreed at Meeting 48, the legal drafting is set out below: 
	3.2         Participant and Unit Registration

3.2.1     Overview 

In order to become a Participant a Party (or Applicant) must register a Unit.

· The process flow in Section 3.2.5 details the timelines and information involved in the registration of a Unit.

· The Party (or Applicant) downloads a Registration Pack from the Market Operator Website. The Registration Pack includes the Participation Notice which can be used by the Party (or Applicant) to register its first or any subsequent Unit.

· The Party (or Applicant) completes the Registration Pack and submits it to the Market Operator via registered mail.

· 
· Where the Party (or Applicant) is registering a new Generator Unit, the Meter Data Provider shall validate the Meter Data for that Unit in accordance with the relevant Metering Code. 



3.2.5    Procedural Steps

	#
	Procedural Step
	Timing
	Method
	By/From
	To

	
	Stage 1: Application
	
	
	
	

	1.1
	Retrieve Participation Notice and Registration Pack, confirm required information with external organisations with reference to table in 3.2.4
	As Required
	Download from the MO Website, Communication with external organisation
	Party or Applicant
	System Operator, Meter Data Providers, Interconnector Administrator

	1.2
	Complete Participation Notice and Registration Pack, interacting with System Operator, Interconnector Administrator, and Meter Data Providers as appropriate
	As Required
	-
	Party or Applicant
	

	1.3
	Submit Participation Notice and completed Registration Pack and the required Participation Fees in the form of a bank draft.  Where the Unit is being registered by an Intermediary then the Nominating Party shall submit a duly executed Form of Authority.  The Registration Pack will detail how to commence completion of certain eligibility requirements. 
	As Required
	Email and Registered Post
	Party or Applicant
	Market Operator

	1.4
	Receive/Check Participation Notice, Registration Pack and any Form of Authority. 
If Registration Fee is not included with Registration Pack, go to step 1.5 
· If there are omissions in the required information, advise Party or Applicant, go back to step 1.2.

· Otherwise go to step 1.7
	As Required
	
	Market Operator
	Party or Applicant

	1.5
	
Advise Party (or Applicant) that the Registration Pack has been rejected.
	Within 1 WD of receipt of Registration Pack
	Email/Registered post
	Market Operator
	Party or Applicant

	1.6
	Refund any Participation Fees entitled to be refunded.

End Process: Unit Registration Cancelled
	Within 10 WDs
	Email/Registered Post
	Market Operator
	Party or Applicant

	1.7
	Issue Confirmation of Receipt of Application

End of Stage 1
	Within 2 WDs of receiving the Registration Pack
	Email/Registered Post
	Market Operator
	Party or Applicant

	
	Stage 2: Review & Validation
	
	
	
	

	2.1
	Generate Participant ID, Account ID and Unit ID as required and issue IDs to Applicant.

Note: Steps 2.2 and 2.4 are triggered in tandem after this step
	As Required
	Email
	Market Operator
	Party or Applicant

	2.2
	Inform Applicant of all the agreements that need to be in place before a Unit can become effective in the market
	Within 1 WD of Stage 2 commencing
	Email
	Market Operator
	Party or Applicant

	2.3
	The Applicant confirms the following (where applicable):

1. TUoS / DUoS application in progress

2. Submission of EDIL Data in progress

3. Metering is in place

4. Discussions with Interconnector Administrator in progress for registering Interconnector Users

5. Contact TSO ir Interconnector Owner regarding credit cover requirements
	Within 15 WD of notification of agreements that need to be in place prior to Unit being effective in the market
	Email
	Party or Applicant
	Market Operator

	2.4
	Issue Initial Credit Cover Requirement (ICCR) and Banking Details Confirmation Letter (BDCL)


	Within 2 WDs of Step 2.1
	Email/Registered Post
	Market Operator
	Party or Applicant

	2.5
	Send completed Registration Pack and all relevant IDs to the relevant System Operator, Interconnector Administrator, and/or Meter Data Provider
	Within 2 WDs of Step 2.1
	Email
	Market Operator
	System Operator / Meter Data Provider / Interconnector Administrator

	2.6
	Check Registration Data provided by Participant, as set out in the Registration Pack; 

· Identify if there are any issues and clarifications required with information provided, if so, advise Market Operator and go to step 2.7 
· Otherwise, confirm it is complete, and commence work on MDP/SO systems and processes to achieve Unit Registration. Go to Step 2.10
	Within 15 WDs of SO receipt of Registration Pack from MO. 
	Email
	System Operator / Interconnector Administrator / Meter Data Provider
	Market Operator

	2.7
	Inform Applicant of any clarifications or information needed.
	Within 2 WDs of request for clarification from SO/IA/MDP
	Email
	Market Operator
	Party or Applicant

	2.8
	Provide all necessary clarifications or additional information requested.
	Within 5 WDs of request for clarification from MO
	Email
	Party or Applicant
	Market Operator

	2.9
	Send appropriate information from clarifications to the relevant System Operator, Interconnector Administrator, and relevant Meter Data Provider. Return to Step 2.6
	Within 1 WD of receipt of clarifications from the Applicant
	Email
	Market Operator
	System Operator / Interconnector Administrator / Meter Data Provider

	2.10
	Have all requirements for Stage 2 been met?

· If Applicant requirements have not been met go back to Step 2.2

· If Registration Pack has not been checked then go back to Step 2.6

· If all requirements have been met this completes Stage 2
End of Stage 2
	
	
	
	

	
	Stage 3: Participant Readiness
	
	
	
	

	3.1
	Organise initial Unit Registration meeting for the purposes of:

· identification of a possible Meter Data Export Date 
· Propose an Effective Date 

Note: Steps 3.2 and 3.4 are triggered in tandem after this step 
	Within 1 WD of completion of Stage 2
	Conference Call/ Meeting
	Market Operator
	System Operator, External Data Provider(s),

Party or Applicant

	3.2
	Provide written confirmation of outstanding requirements, data and documents relating to the registration.
	Within 1 WD of Initial Meeting
	Email
	Market Operator
	Party or Applicant, System Operator, Interconnector Administrator, Meter Data Provider

	3.3
	Check responses from the Applicant based on written confirmation of outstanding issues:

· If all Applicant requirements from the Initial Meeting have been satisfied within 20 WDs, go to Step 3.6

· If all requirements have not been satisfied within 20 WDs, return to Step 3.1
	Within 20 WDs of written confirmation of outstanding issues
	Email /Telephone
	Market Operator
	Party or Applicant, System Operator, Interconnector Administrator, Meter Data Provider

	3.4
	Commence work on Operational and System(s) readiness
	Within 1 WD of Initial Meeting
	
	System Operator, Interconnector Administrator, Meter Data Provider
	

	3.5
	Check responses from the System Operator/Interconnector Administrator/Meter Data Provider based on requirements from the Initial Meeting.

· If all requirements have been satisfied within 20 WDs go to Step 3.6

· If all requirements have not been satisfied within 20 WDs return to Step 3.1
	
	
	
	

	3.6
	Have all requirements for Stage 3 been met?

· If all requirements haven’t been met then go back to Step 3.1

· Otherwise if all requirements have been met this completes Stage 3

End of Stage 3 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	


	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	

	
	
· 


	


	
	
	

	
	Stage 4: Go Live
	
	
	
	

	
	

	

	
	
	

	4.1 
	Organise final Registration meeting with all relevant Parties to determine the Effective Date and discuss any outstanding clarifications or issues. 

· If there are no outstanding issues, continue from step 4.2 and 4.3 in tandem. 

· If there are outstanding issues, Party (or Applicant), System Operator, Meter Data Provider, and/or Interconnector Administrator work together to resolve the issue, with the Market Operator coordinating and facilitating meetings and communication contacts, the process is on hold until issue resolved.

· 
· 
· If the registration is withdrawn all parties are informed and the process ends.

	1 WD after Stage 3 completion
	Conference call or Meeting
	Market Operator
	Participant, System Operator, Interconnector Administrator, Meter Data Provider

	
	
· 
· 
· 
· 
	
	

	
	

	4.2
	Post required Credit Cover based on Agreed Procedure 9 “Management of Credit Cover and Credit Default”

· If Credit Cover is not posted according to timelines, go back to step 4.1
	As early as possible but at least 5 Working Days prior to the Effective Date
	-
	Party
	Market Operator

	4.3
	Issue written confirmation that all outstanding actions have been completed and confirm Final Effective Date
	Within  5 WDs prior to the Effective Date
	Email
	Market Operator
	Party or Applicant, System Operator, Interconnector Administrator, Meter Data Provider

	4.4
	If the Unit is a Generator Unit, the System Operator provides DLAFs, TLAFs and CLAFs from the Effective Date.
	As early as possible but at least 2 WDs prior to the Effective Date
	Type 3 Channel
	System Operator
	Market Operator

	4.5
	Issue a Commencement Notice to the Party and a copy to System Operators and External Data Provider(s) 


	As early as possible but at least 4 working days prior to the Effective Date  
	Registered Post and Fax (to Party), Email to System Operators & External Data Provider(s)
	Market Operator
	Party, each System Operator,Interconnector Administrator,  the appropriate External Data Provider(s) (see Section 3.2.4)

	4.6
	Maintain and publish list of registered Units in accordance with Agreed Procedure 6 “Publications”.  
	As early as possible prior to the Effective Date 
	MO Website
	Market Operator
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	

	
	
	
	

	4.7
	Complete Meter Data validation.


	Subsequent to Effective Date; see Meter Data Validation Date Glossary Definition
	Email
	Meter Data Provider 
	Market Operator, Party (or Applicant) 

	4.8
	Communicate Meter Data Validation Date to Market Operator and to the Participant.
	On Meter Data Validation Date
	Email
	Meter Data Provider
	Market Operator, Party (or Applicant)

	4.9
	Update Meter Data if required, in accordance with Section 6 of the Code and AP13: Query Generation and resubmit Meter Data to the Market Operator

End Process: Unit Registration Complete
	Ad hoc 
	Email
	Meter Data Provider
	Market Operator


3.2.6 






3.2.7 

3.2.6 Swimlane- Unit Registration: Stage 1- Application
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3.2.7
Swimlane – Unit Registration: Stage 2 – Review
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3.2.8
Swimlane – Unit Registration: Stage 3 – Participant Readiness
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3.2.9
Swimlane – Unit Registration: Stage 4 – Go Live
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