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	Introduction

Background and Purpose

The Trading and Settlement Code (“the Code”) contains high-level arrangements describing how to amend its own terms through Modification Proposals.  The Code sets out how Modification Proposals should be submitted, developed, and approved. This Agreed Procedure provides detail and supplements the Modifications Process set out in the Code. 

Scope of Agreed Procedure

This Agreed Procedure defines the procedural steps to be followed by the Secretariat, Modifications Committee Chairperson, and members of the Modifications Committee with respect to:
· The arrangement, location, and form of Meetings;

· The Quorum and voting procedures;

· The communication of the Modifications Process;  

· The procedural steps of how to develop Modification Proposals and
· The procedural steps on the election of Members to the Modifications Committee

This Agreed Procedure does not cover the constitution of the Modifications Committee.

While the Regulatory Authorities are not contractually bound by this Agreed Procedure, it also describes the required actions from the Regulatory Authorities to facilitate this Agreed Procedure consistent with the requirements for approval under Condition 1(c) of the Market Operator Licence.
This Agreed Procedure forms an annex to, and is governed by, the Code. This document is a statement of process and procedure which supplements and sets out in procedural steps the Modifications Process described in Section 2 of the Code.

Definitions

Save as expressly defined in Appendix I, words and expressions defined in the Code shall have the same meanings when used in this Agreed Procedure.
References to particular sections relate internally to this Agreed Procedure unless specifically noted.

Compliance with Agreed Procedure

Compliance with this Agreed Procedure is required under the terms of the Code.

Procedure Definition

This section sets out procedural detail relating to the Quorum and voting procedures of the Modifications Committee, the responsibilities of the Secretariat and arrangements for Meetings of the Modifications Committee as provided for pursuant to Section 2 of the Code.

Quorum and Voting

The Modifications Committee Quorum is nine Members and the Secretariat.
To form a Quorum, the following membership is required:

· At least four of the nine Members must be voting Members:
· At least two Supplier Unit registrant representatives;

· At least two Generator Unit registrant representatives.

· The remaining Members must comprise:
· At least one Regulatory Authorities appointee;
· At least one System Operator appointee;
· The Market Operator appointee; and

· At least two Meter Data Provider appointees, where one of the Meter Data Provider appointees is not a System Operator.
Save as expressly provided otherwise, the Quorum is the same for all types of meeting.  The Modifications Committee Chairperson or Vice-chairperson must be present to make up a Quorum.

A Quorum requires that Members be present at the Meeting, either in person or alternatively via video or phone conferencing or equivalent.

Any meeting at which a Quorum is not present shall be adjourned until such time as a Quorum may be achieved. 
Any resolution of adjournment of a Meeting shall state when and where the next Meeting will be reconvened, and communicated by the Secretariat via the Website and the mailing list within two Working Days of the adjourned Meeting.

The Modifications Committee will vote as follows:
· All decisions of the Modifications Committee are carried by simple majority vote providing that a Quorum is present, with the exception of certain decisions in respect of Agreed Procedure Modification Proposals as outlined below.
· Each voting Member of the Modifications Committee is entitled to one vote.
· 
· Voting may be conducted by open ballot, i.e. by each voting Member openly approving or disapproving the resolution to be made.
· Voting may be conducted by a show of hands, i.e. by each voting Member openly approving or disapproving the resolution to be made.
· In the event of a tied vote, the Modifications Committee Chairperson (or Vice-chairperson, as appropriate) will cast the deciding vote.
In accordance with the Code, a decision may be made to accept or reject an Agreed Procedure Modification Proposal if all Members, with the exception of the Regulatory Authorities, vote unanimously. For the avoidance of doubt, a unanimous decision must include:
· The Market Operator Member;
· System Operator Members, and
· Meter Data Provider Members.
If there is no unanimous decision, voting on the Agreed Procedure Modification Proposal shall be in accordance with the usual voting procedures.

Responsibilities of the Secretariat and meetings

The Secretariat shall maintain the following lists:
· Modifications Committee Members: to include name, address, organisation, telephone number (including a mobile number to facilitate Urgent Modification Proposals) and email address for all Members of the Modifications Committee; and
· Interested Parties: to include email address and name of all interested parties who wish to be informed of updates to the Website.
The Secretariat shall maintain on the publicly accessible Website, updating the Website within five Working Days of new material becoming available. The following information is for inclusion on the Website:

· All Modification Proposals, uniquely numbered, version controlled, with their status as defined in the procedure below;

· All information related to the Modification Proposals, including impact assessments, consultation notes, consultation responses, final recommendation reports, decisions from the Regulatory Authorities, etc. subject to the confidentiality provisions set out on the Code;

· A Modification Proposal Form including a licence of Intellectual Property Rights, and waiver of moral rights in respect of the content, format or other aspects of the proposal. 
· All Meeting agendas and minutes which are approved by the Committee prior to publication on the Website;

· A schedule of Meetings published at the beginning of the year, and the time and location of new Meetings as they arise;

· All the latest versions of approved Market Documentation. This includes the latest approved Code, Agreed Procedures, and approved Modifications which have not yet been incorporated into the current baseline versions of the Code and its APs.  The Code and AP will be version controlled and each new version will identify in the version history what Modification Proposals have been included since the previous version. 

· The quarterly report summarising the progress of the Modification Proposals

The Secretariat shall prepare an agenda for each Meeting, to include:
· Approval and amendments of the minutes from the previous Meeting;
· Recommendations, opinions and voting on Modification Proposals; 
· Update on implementation;
· Any other business; and
· Any agenda item that can be generated by a person other than the Secretariat may be provided to the Secretariat up to and including the same Working Day of the issue of the agenda for that Meeting.
Meetings will be held as per the fixed yearly schedule, at least once every two months. If there are no proposed agenda items, the scheduled Meeting may be cancelled with the agreement of the Members.
Emergency Meetings or Extraordinary Meetings can be called as per the procedure outlined in Section 3.4.
Emergency Meetings will be limited to discussion of the relevant Urgent Modification Proposal. 
If there are no Modification Proposals under discussion, a meeting can be cancelled.
· Emergency Meetings are called after an Urgent Modification Proposal has been raised and is deemed to be Urgent by the Regulatory Authorities;

· Extraordinary Meetings may be called:
· By the Modifications Committee Chairperson, or
· By a notice emailed by at least four Members of the Modifications Committee, or
· By a notice emailed by at least five Parties to the Code, provided to the Secretariat, or
· Through agreement at an ordinary Meeting.

The Secretariat shall take all minutes at all Meetings, and shall:
· Circulate draft minutes to members, for comment within five Working Days of an ordinary Meeting or Extraordinary Meetings, and within two Working Days of an Emergency Meeting.

· Allow members of the Modifications Committee five Working Days to return comments on the minutes to the Secretariat.

· Include all these comments as an addition to the end of the minutes, detailing who made the comments, and publish the minutes on the Website within two Working Days for final approval at the next Meeting.
· Note in the minutes of the next ordinary Meeting any objections to the minutes from the previous Meeting. 
The Secretariat is also responsible for:

· The production of a quarterly report summarising the progress of the Modification Proposals and submit this to the Regulatory Authorities.

· Updating the Code and Agreed Procedures with approved Modification Proposals as soon as practical, but no later than twice yearly in line with the Systems Release, or within ten Working Days where more than ten Modification Proposals have been approved and not included in the Code and the Agreed Procedures.

· The management of the progression of Modification Proposals through the process, with responsibility on the Modifications Committee for the full development of Modification Proposals. The onus is on the Modifications Committee to review and further the progress of the Modification Proposal.
· The management of the arrangement of Modification Working Groups, and will follow up on action items of the Working Group. 

· The  production of Final Recommendation Reports for each Modification where appropriate, with input from the Committee Members.  An initial draft may be circulated by the Secretariat, but the onus is on the Members to ensure all detail is captured in the report.

· Where a Modification has been deemed by a Regulatory Authority decision as 'requiring further work', the Secretariat shall, based on the direction in the decision paper and with the Committee's input, allocate responsibilities and track the progress  of this work. 
· The management of responses to all queries on Modification Committee business, delegating responses to Members where appropriate.


	Modification Proposal Justification
(Clearly state the reason for the Modification & how it furthers the Code Objectives) 

	This Modification is proposed in the interest of clarity and in avoidance of confusion. The text of AP12 can be convoluted and confusing to newcomers and Committee Members alike. There is also a need to correct the capitalisation of terms defined within the Code or AP Glossaries and naming conventions of a number of terms used by the Committee that are not reflected within AP12.
Breaking down the individual steps and procedures within the text of AP12 has the effect of providing ease of use for Participants, the Committee and the Secretariat.

Please note that an amendment contained herewith is duplicated in Mod_XX_10, which proposes amendments to the Code as well as AP12 in relation to the timings around the publication of the Code.
This Modification Proposal promotes the following Code Objective:

1.3.5   to provide transparency in the operation of the Single Electricity Market.


	Implication of not implementing the Modification

(Clearly state the possible outcomes should the Modification not be made , or how the Code Objectives would not be met)

	There is a degree of confusion within the current wording of AP12. 


	Please return this form to Secretariat by e-mail to modifications@sem-o.com


Notes on completing Modification Proposal Form:

1. If a person submits a Modification Proposal on behalf of another person, that person who proposes the material of the change should be identified on the Modification Proposal Form as the Modification Proposal Originator.

2. Any person raising a Modification Proposal shall ensure that their proposal is clear and substantiated with the appropriate detail including the way in which it furthers the Code Objectives to enable it to be fully considered by the Modifications Committee.
3. Each Modification Proposal will include a draft text of the proposed Modification to the Code.
4. For the purposes of this Modification Proposal Form, the following terms shall have the following meanings:

Code:
means the Trading and Settlement Code for the Single Electricity Market

Modification Proposal:
means the proposal to modify the Code as set out in the attached form

Derivative Work:
means any text or work which incorporates or contains all or part of the Modification Proposal or any adaptation, abridgement, expansion or other modification of the Modification Proposal

The terms “Market Operator”, “Modifications Committee” and “Regulatory Authorities” shall have the meanings assigned to those terms in the Code.  

In consideration for the right to submit, and have the Modification Proposal assessed in accordance with the terms of Section 2 of the Code (and Agreed Procedure 12), which I have read and understand, I agree as follows:

1.
I hereby grant a worldwide, perpetual, royalty-free, non-exclusive licence:

1.1 to the Market Operator and the Regulatory Authorities to publish and/or distribute the Modification Proposal for free and unrestricted access;

1.2 to the Regulatory Authorities, the Modifications Committee and each member of the Modifications Committee to amend, adapt, combine, abridge, expand or otherwise modify the Modification Proposal at their sole discretion for the purpose of developing the Modification Proposal in accordance with the Code;

1.3 to the Market Operator and the Regulatory Authorities to incorporate the Modification Proposal into the Code;

1.4
to all Parties to the Code and the Regulatory Authorities to use, reproduce and distribute the Modification Proposal, whether as part of the Code or otherwise, for any purpose arising out of or in connection with the Code.

2.
The licences set out in clause 1 shall equally apply to any Derivative Works.

3.
I hereby waive in favour of the Parties to the Code and the Regulatory Authorities any and all moral rights I may have arising out of or in connection with the Modification Proposal or any Derivative Works.

4.
I hereby warrant that, except where expressly indicated otherwise, I am the owner of the copyright and any other intellectual property and proprietary rights in the Modification Proposal and, where not the owner, I have the requisite permissions to grant the rights set out in this form.

5.
I hereby acknowledge that the Modification Proposal may be rejected by the Modifications Committee and/or the Regulatory Authorities and that there is no guarantee that my Modification Proposal will be incorporated into the Code.

